
GUJARAT COUNCIL ON SCIENCE AND TECHNOLOGY (GUJCOST) 
Department of Science & Technology, Government of Gujarat 

 

Intellectual Property Facilitation Centre (IPFC) 

Guidelines for Utilisation of IP Cell Seed Grant Support 

1. Objective 

The Seed Grant is provided to strengthen the functioning of the Intellectual Property 

(IP) Cell established at the Institute/University and to promote innovation, intellectual 

property generation, awareness, protection, and commercialisation. 

2. Period of Utilisation 

The Seed Grant sanctioned to the IP Cell shall be utilised on or before 1st Week of 

March of the financial year of the grant received. 

3. Permissible Utilisation of Seed Grant 

The Seed Grant shall be utilised only for activities approved under the IP Cell Scheme, 

including but not limited to: 

1. IPR Awareness & Capacity Building Activities 

o Conducting seminars, workshops, training programmes, lectures, 

awareness campaigns, boot camps, innovation clinics, and outreach 

programmes. 

o Printing of certificates, banners, publicity materials, stationery and other 

essential expenditure directly related to approved activities. 

2. Honorarium / TA & DA of IPR Experts 

o Travel and honorarium expenses for invited IPR experts/resource 

persons engaged in IP Cell activities shall be admissible. The 

honorarium shall be limited to a maximum of ₹2,000 per expert/resource 

person, while travelling allowance (TA) shall be reimbursed as per the 

applicable University norms. 

3. IP Filing through IPFC-GUJCOST 

o Patent, Design, Copyright, Trademark, Geographical Indication or other 

Intellectual Property government filing charges shall be processed 

through IPFC-GUJCOST as per the applicable guidelines. 

4. Other Approved Activities 

o Any expenditure specifically approved by IPFC-GUJCOST for 

strengthening the functioning of the IP Cell. 
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4. Maintenance of Records 

The IP Cell shall maintain proper financial records, including: 

The IP Cell shall maintain all records in both original and digital formats and ensure 

their availability for audit and verification by GUJCOST whenever called upon. 

 Cash Book/Ledger. 

 Original bills and vouchers. 

 Attendance records of programmes. 

 Photographs and reports of activities. 

 Bank statement of the dedicated IP Cell account (where applicable). 

 Details of IP applications filed through IPFC-GUJCOST. 

5. Submission of Utilisation Certificate 

The IP Cell shall submit a Chartered Accountant (CA) Certified Utilisation 

Certificate (UTC) in the prescribed format along with the following supporting 

documents: 

 Statement of Expenditure (SOE). 

 Chartered Accountant's Certificate. 

 Copy of Cash Book/Ledger. 

 Bank Statement (where applicable). 

 Activity Report with photographs. (Maximum 10 pages) 

 Original invoices/bills. 

 Any other document sought by IPFC-GUJCOST. 

 

6. Timeline for Compliance 

 

Sr. 

No. 
Action Item Timeline 

1 Utilisation of Seed Grant On or before 1st Week of March 

2 
Online Submission of UTC and 

supporting documents 
On or before 1st Week of March 

3 

Physical Submission of unspent 

balance (if any) along with the final 

UTC and supporting documents: 

On or before 2nd Week of March 
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7. Submission of Unspent Balance 

Any unutilized amount remaining after completion of the approved activities shall be 

refunded to GUJCOST through the prescribed mode. The refund details (UTR/Cheque 

No., Date and Forwarding Letter) shall be clearly mentioned in the Utilisation 

Certificate. 

8. Compliance 

The Institute/University shall ensure that: 

 The Seed Grant is utilised only for approved purposes. 

 Financial records are properly maintained. 

 All supporting documents are available for verification. 

 The UTC is certified by a Chartered Accountant and signed by the IP Cell 

Coordinator and Head of Institution. 

9. Non-Compliance 

Failure to utilise the Seed Grant within the stipulated period or failure to submit the 

CA-certified Utilisation Certificate, supporting documents, and unspent balance within 

the prescribed timeline shall be viewed seriously. 

Non-compliance with these guidelines may result in: 

 Removal of the Institute/University from the IP Cell Network of IPFC-

GUJCOST. 

 Discontinuation of further financial assistance. 

 Ineligibility for future Seed Grant support. 

The decision of GUJCOST regarding compliance and continuation of support shall be 

final and binding. 



UTILIZATION CERTIFICATE 
 

(To be submitted in Duplicate) 
 

IP Cell - Seed Grant Support - IP Facilitation Centre (IPFC) 

Gujarat Council on Science & Technology (GUJCOST) 

For the Financial Year: (1st April ______ to 31st March ______) 

Sr. 

No. 
Particulars Details 

1 
Name of the Institute / University - 

IP Cell 
 

2 Name of the Head of Institution  

3 Name of IP Cell Coordinator  

4 
GUJCOST Sanction Order No. & 

Date for Seed Grant Support 

Sanction Order 

No.:____________ 

Date:___/___/____ 

 

Sanction Amount: 

____________ 

Released Amount: 

_____________ 

5 

Amount brought forward from the 

previous financial year (if any), 

along with the approval letter No. & 

Date 

 

6 

Seed Grant Amount received from 

IPFC-GUJCOST during the 

financial year 

 

7 Total Funds Available (Sr. 5 + Sr. 6)  

8 
Total Expenditure incurred during 

the financial year (up to 31st March) 
 

9 
Balance Amount available as on 

31st March (Sr. 7 - Sr. 8) 
 

10 

Unspent balance refunded to 

GUJCOST, if any (UTR/Cheque 

No., Date & Forwarding Letter No.) 

 

11 

Amount permitted to be carried 

forward to the next financial year (if 

approved by GUJCOST) 

 

Certified that an expenditure of Rs.______________________________________(Rupees 

_____________________________________________only) mentioned against Sr. No. 8 has 

actually been incurred by the IP Cell of __________________________________________ 

Institute/University exclusively for the activities approved under the IP Cell Seed Grant 



Support Scheme of IP Facilitation Centre (IPFC), Gujarat Council on Science & 

Technology (GUJCOST) and for the purpose for which the grant was sanctioned. 

Further certified that the expenditure has been incurred in accordance with the terms and 

conditions of the Seed Grant sanction and that the accounts have been maintained properly. 

Place: ______________ 

 

IP Cell Coordinator Chartered Accountant Head of Institution 

   

_______________________ _______________________ ______________________ 

Signature & Seal Signature & Seal Signature & Official Seal 

Date: ____________  Date: ____________  Date: ____________  

 

Supporting Documents (to be submitted along with UTC) 

 Statement of Expenditure (SOE). 

 Chartered Accountant's Certificate. 

 Copy of Cash Book/Ledger. 

 Bank Statement (where applicable). 

 Activity Report with photographs. (Maximum 10 pages) 

 Original invoices/bills. 

 Any other document sought by IPFC-GUJCOST. 

 


